Enrolment Process Roadmap 
1. Programme suitability confirmed and enrolment requested 
2. Apprenticeship Admissions Team create learner and employer OneFile accounts 
3. Apprentice Application Form to be completed via OneFile link 
4. Employer to reserve apprenticeship funding within The Apprenticeship Service account 
5. Employer Application Form to be completed via OneFile link 
6. Application forms reviewed by Training Provider 
7. Trainer Assessor to complete initial assessment activities with apprentice 
8. Apprenticeship Agreement and Training Plan sent to apprentice for signatures 
9. Apprenticeship Agreement and Training Plan sent to employer for signatures 
10. Completed documents checked by Training Provider 
11. Enrolment confirmed by Training Provider 

For more information contact the Apprenticeships Team apprenticeships@tscg.ac.uk
